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1. You will be contacted by the Scouts providing your election to confirm date, time, and location of the election.

2. During the election process, the Election Team will emphasize enjoyment and benefit of going camping with the troop, to participate in monthly campouts, District Camporees, and going to long-term camps, like one of the Goshen camps or another Council camp. Also, they will explain what the Order of the Arrow is and how the election process works.  They will give a brief history of the OA and the Colonial Chapter of Amangamek Wipit Lodge. Access to a TV and VCR or DVD player will be helpful. 
3. Provide a secure, private location where the election team can count the ballots undisturbed by anyone from the unit.
4. Prior to the Election Team’s arrival, you as the Scoutmaster must identify all Scouts in your unit that meet the eligibility requirements: 
· Must be First Class or higher rank
· Camping Requirement – Within the most recent two-year period prior to the election, must have completed 15 days and nights of camping under the auspices and standards of the Boy Scouts of America in a Boy Scout Troop or Varsity Team (Cub Scout, Webelos, cabin or family camping do not count). The 15 days and nights within the 2 years must include one long-term (6 consecutive days including 5 nights) camp and the balance must be made up of short-term (overnight, 2, 3, 4 day) camps. Only one long-term camp may be counted in the 15 days. 

· Unit Leader Approval Requirement—This is the most important of all the requirments.  The youth member must have the approval of the unit leader prior to the election. The unit leader must certify as to the youth’s Scouting Spirit, adherence to the Scout Oath and Law, and participation in unit activities. The unit leader must also certify in advance that the nominee has met all the other specified requirements for eligibility.  Being elected to the Order of the Arrow is an HONOR, and a Scout should be ready for the added responsibilities. As a Scoutmaster, you have the discretion to decide if a Scout is ready to take on the added responsibilities of membership in the Order of the Arrow while continuing to be active in his unit.  If you feel that this year is not the time for a youth to be nominated, you do not have to put his name forward. Identify the eligible Scouts before the actual elections and complete the name, address, phone, and rank sections of Unit Election Worksheet; make three copies of the partially completed form.  There is an Additional Information sheet to fill out that includes name, nickname, birthday, and e-mail address of each eligible youth.  This information will help the Chapter to contact the candidates once they are elected.
· Preprinted ballots make for a smother, quicker election.  Since there is no official ballot form, you may use the one provided by the chapter or you are free to make up your own ballot.  The ballot provided by the chapter is two ballots per page so it can be cut in half.  Also, you can type in the names of all eligible youth in your unit and gray out any unused lines, that way, no one can write-in a name. It will be easier for the Election Team to count the votes.  Please have enough pens/pencils available on election night so that each youth has one of their own and doesn’t have to borrow from someone.  Consider using the pre-printed ballots and filling them out ahead of the election. Also, have enough to process two votes.  This will make the election process go quicker. 
· Remember in order to have an election a minimum of 50% of your registered and active Scouts must be present. In order to be elected a Scout must obtain 50% of the ballots cast (not Scouts present). Only two ballots can be held; if there are no successful candidates after 2 ballots, your unit has no ordeal candidates. 
· After the election review the Unit Election Worksheet and Additional Information sheet and make sure everything is correct. 
· Sign the completed form. 
· The Election Team will leave you a copy of the Unit Election Worksheet.  If you elect NOT to provide copies of the Unit Election Worksheet, you will not receive a copy.  If you decide at a later date that you want a copy, contact the Elections Adviser.  

· If you have a successful election, the Troop Committee may nominate an adult.  If your unit has 50 or less Scouts, the Troop Committee may nominate 1 adult.  If your unit has between 51 and 100 Scouts, the Troop Committee may nominate 2 adults.  The Colonial Chapter Unit Adult Nomination form must be completed and returned to the Chapter Adviser, Tony Moller, c/o 3130 Franconia Road, Alexandria, VA, 22310. 703-922-4675 (h), 703-347-3645 (c), tony@aroooo.com 
· Remember, the Election Team is in charge of the election.  Please make every effort to see that they are not interfered with.
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